
 
Position: Silent Hours Staff 
 
Primary Responsibility: To perform basic security procedures and regular cleaning 
and upkeep of the facility as described by the provided cleaning list(s) and detailed 
procedures. 
 
Additional Responsibilities: 
- Perform regular cleaning duties and occasional general maintenance 
- Keeping the facility clean and tidy 
- Work as an integral member of a multi-discipline team 
- Perform periodic fire and safety checks during each shift 
- Providing support to in-house clients and responding to any arising issues 
- Refer to key staff as necessary 
- Prep work in the kitchen as necessary 
- Maintaining a shift log and cleaning checklist 
- Completing clerical and administrative tasks as necessary 
- Conducting internet-based research as necessary 
- Maintaining a supplies inventory and notifying appropriate staff for restocking/supply 
orders 
- Answering telephones and taking messages or routing calls as appropriate 
- Overseeing the security of the facility and our clients during non-business hours 
- Respecting the privacy of clients while providing them with a clean living space 
 
Qualifications and Assets: 
- Clean/Neat Habits 
- Physical Requirements; Bending, crouching, standing for extended periods of time 
- Able to lift up to 50lbs 
- Able to climb a step-ladder 
- Cleaning Experience (or other relevant experience) 
- Overnight shift experience may be an asset 
- Must be able to perform tasks without close supervision up to company standards 
- First Aid and CPR Certification 
 
Details: 
Minimum Hours per Week: 20-30 hours—must be able to work some weekends 
Shift Hours: 9:00PM – 9:00AM/10:00PM-8:00AM 
Wage: $19.50 - $20.77 / hour (plus twenty-five cents per hour shift premium for hours 
worked between 7pm-7am) 
 
Job Location: Merrickville, Ontario 
Job Type: Part-Time 
Schedule: 

• 12 hour shift 
• 8 hour shift 



• Night shift 

Supplemental pay types: 

• Overtime Pay 
• Shift Premium 

Ability to commute/relocate: 

• Merrickville, Ontario 

Please forward your C.V. to: 
 
Melissa Mordy, Office Manager 
 
Email: melissa@newgate180.com 
 
Fax: (613)269-2677 
 
Applicant will be contacted only if interview granted 
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